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I. O6mue mooxkeHust

1.1. Hactosmee Ilonmoxenne o6 oThene IO OpraHM3allHOHHO-TEXHHYECKOMY COIPOBOIKIEHHIO
«Co3nanre HOBBIX MECT» (Hamee mo TekcTy - Otmen) pa3paGoTaHO B COOTBETCTBUM C JEHCTBYIOIIHM
3aKOHOATeNLCTBOM Poccuiickol @eneparuu, YeraBoM denepasHOTO TOCYAapCTBEHHOIO OFOIKETHOIO
00pa3oBaTENbHOIO YUYPEXKACHHA JOIOTHUTEIFHOTO o00pa3oBaHust «DenepatbHblii MEHTP NOIONHHU-
TEJIHOTO 00pa3soBaHWs ¥ OpPTaHW3alldM OTJbIXa ¥ O3JIOPOBIEHHS JeTel» (mamee IO TEKCTy —
VYupexaeHue), 1 OMpeAessieT €ro OCHOBBI OPraHH3aLMK U JeSITEILHOCTH.

1.2. Otmen cos3faH B HENAX OPraHU3alMOHHO-TEXHHYECKOTO M COMEPKATENbHO-METOIIIECKOTO
COIIPOBOXKJIEHHS CO3JaHUs HOBBIX MECT B OOpa30BaTeNbHBIX OPraHU3AlUAX Pa3IAYHBIX THIIOB IS
peaM3anuy JOIOMHUATEIBHBIX 00IIEPa3BUBAOIINX IPOTPAMM BCEX HAIIPABICHHOCTEH.

1.3. OCHOBHBIMY IIPHUHITUIIAMHE CO3MaHUS M QyHKIHOHUpOoBaHus OTaera IBISIOTCS:

3aKOHHOCTB;

— COYETaHHE Pa3IMYHBIX METOJIOB B paboTe;

— IUTaHHPOBAHWUE;

— OTYETHOCTE;

— IEpPCOHANbHAasg OTBETCTBEHHOCTh KaxJoro pabotHumka Otaena 3a COCTOSHHE Jel Ha
IIOPYYEHHOM y4YacTKE U IIPH BHIIONHEHUH OTIEIBHBIX QYHKIIHT;

— eIMHOHauanue pykoBoAcTBa OTmenom;

— IpodecCHOHATM3M M KOMIIETEHTHOCTD HODKHOCTHEIX jui OTmena.

1.4. Otmen B cBoeil nesarensHOocTH pykoBonacTByeTcs Kompemimedt OOH «O 3ammure mpas
YeI0BeKa U OCHOBHEBIX cBoOoa», Koneennuelt OOH «O mpaBax peGenkay, Koncturynueit Poccmitckoit
Denepanua, QenepanbHBIME KOHCTHUTYIIMOHHBEIMH 3aKOHAMH, (GeaepalbHBIMKA 3aKOHAMHM B TOM GHCIIE
®enepanbHeM 3aKoHOM 0T 29 mexabps 2012 r. Ne 273-03 «O6 o6pasoBanum B P®», axramu
IIpesunenta Poccuiickoit @eneparyu, axramu [IpaButensctBa Poccuiickoit ®Demeparvu Mo BOIPOCaM
00pa3oBaHusl M BOCIHTAHMS YYaITUXCS, NPUKA3aMH, WHCTPYKTHBHEIMH IHMCbMAMH M IPYTHMH
PYKOBOIAIIUMK  JTOKYMEHTaMH MUHHCTEpPCTBA I[POCBENmCHHWS PoccMu, TPaBOBBIMH  aKTaMu
PETTIaMEHTUPYIOIIMMHE PEeaTM3alMI0 JOIONHATENBHEIX IPeAnpodecCHOHATPHEIX IIpoTpaMM B 00IMacTd
UCKYCCTB MM (U3MYECKOH KyNBTYpHl M cmopra (it paboTEl B OpPraHM3alUsX, pPeald3yIOIUX
COOTBETCTBYIOLIME IIPOrPaMMEI), IPaBHJIAMH W HOPMaMH OXpaHBI TPy[Aa, TEXHMKHA OE30MacHOCTH M
IPOTUBOIOKAPHOM  3aIUTHI, YCTAaBOM YUPEKICHUS, KOJUICKTUBHBIM [JOTOBOPOM, IpPHKAa3aMU
(pacIopsDKEHUAMH) ¥ HHBIMU JIOKTEHBIMU aKTaMH Y UPEKICHUS ¥ HacTosAmuM [lomoxeHueM.

1.5. Otmen  sBiseTcss CTPYKTYpHBIM  TOJpasfejeHdeM  YUPEKIEHHS U IIOJIUHSIETCS
HEIIOCPENCTBEHHO TUPEKTOPY YUPEXKIECHUS.

1.6. Pykoogutenem Otzena sBisercs HauansHuk oOTaeNna, Ha3HayaeMBId Ha  JOIDKHOCTB

IIpUKa3soOM OUPCKTOpa que'&cneﬂuﬁ B COOTBCTCTBHH C I[efICTBYIOIE[I/IM TPYOOBBIM 3aKOHOOATCIIBECTBOM. Ox
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BBITIOJIHACT IOJDKHOCTHBIE O0S3aHHOCTH, IPEIyCMOTPEHHbBIE TPYIOBEIM JOTOBOPOM, IOTKHOCTHOM
UHCTPYKIMeH 1 HacTosmmM [lonoskeHueMm.

Ha Bpemst orcyrereus Haganbauka oT/eNa 0 YBaXUTEIBHOM npuunHe (OTITYCK, KOMAHIUPOBKa,
GomesHp W T.J.), €T0 JOIDKHOCTHEIC IIpaBa W OOS3aHHOCTH IIEPEXOMAT K 3aMECTHTENIO HaualbHHKA
oTnena.

1.7. Cocrap ¥ mTaTHYIO 4YMCIEeHHOCTE OTHENa YTBEPXKIAET MUPEKTOP YUPEKICHHS HCXOIS U3
YCIOBHM M OCOOCHHOCTEH NESTETBHOCTH YUPEKICHUS 110 IpEACTaBleHuI0O HadalbHHKA OTAENIa U €ro
3aMECTUTE]IS. 7

1.8. PaGornuku OTzena Ha3HAYalOTCA U OCBOOOXKAAIOTCS OT 3aHUMAEMOM JOIDKHOCTH IPHKA30M
OUPEKTOPa YUpEKISHUA 10 IIPEICTaBIeHUIO HavampHuKa OTnena H 3aMeCcTUTe ] HadalbHUKa OTeNA.

1.9. Pacnipenenenne obsa3agHOCTEd Mexay paboTHukamu OTHena Ipom3BomuTcs HauaabHHKOM
OTJIeNIa U YTBEPKIAETCS JUPEKTOPOM Y UPEIKICHIS.

1.10. PaGorauku Otzmena, B ToM gucie HaganpHuk OToena, OCYIIECTBISIOT CBOKO JESTENBHOCTD
Ha OCHOBaHUH TPYJOBOIO JOroBOpa, HACTOAMETO [I0N0KEeHUS U JOMKHOCTHBIX WHCTPYKIUM, KOTOPEIE
cozepxar KBalHu(HKaIMOHHEIE TPeOOBAHUS, OTBETCTBEHHOCTh, IIpaBa W OOS3AHHOCTH pPaOOTHUKOB,

YTIBEPXXKIAEMBIX TUPEKTOPOM Y UPEIKICHUSL,

I1. 3apaun n pynkunua Otaena

2.1. 3amauu Otxena:

1) conpoBoxaeHue U IoanepKKa CyopekToB Poccutickoit ®enepaiuy B 00ecieYeHUH IOIHOTO U
5((deKTHBHOTO HCHONB30BAHKS 3aKylIAEMOW MaTepHANbHO-TEXHWYECKOH 6a3bl, B TOM dYHCIE ee
IIPHUOPUTETHOE MCIONIB30BAHKE I PeanM3alldd JOJICOCPOYHBIX JOIONHHUTENHHEIX OOIIEepa3BUBAOIINX
IporpamMM B OYHOH (OpME AIMTENBHOCTRIO HE MeHee 9 MeCsIleB, a TakKe COBMECTHOM YpOUHOH M
BHCYPOYHOM JEATENHLHOCTH, IIPOBEIEHAN MEPOIIPHUATHH (B TOM YHCIIE OTMMITHA B KOHKYPCOB);

2) compoBoxkaeHHE O0ECIeYeHUs HCIIONb30BAHMUS COBPEMEHHBIX TEXHOJOTHH, HOBEIX (OpM
00y4eHHs ¥ METOOB 00YIEHHUS Ha HOBBIX MECTaX JOMOIHUTENRHOI0 00pa3oBaHus JAeTel;

3) obecnedeHus paBHBIX M OOIMIEMOCTYIHBIX YCIOBHM I 0OydeHHs IeTeldl Ha HOBEIX MECTax
JOIIONHUTEILHOTO  00pasoBaHMs JeTedl BHE 3aBHCHUMOCTH OT TEPPUTOPHAIBHEIX OCOOEHHOCTEH
PacIonoXeHus 00pa3oBaTeNbHBIX OpraHu3aluii U 06pa30oBaTENbHEIX MOTPEOHOCTEH, M BO3MOXKHOCTEH
JETEH, B TOM YHCIIE€ OPraHH3allMM JOCTYIHOM CpEembl JUIS JeTed ¢ OrpaHHYEeHHEIME BO3MOKHOCTSMHU
3/I0POBBS M HHBAIUIOB.

2.2. @ynknwu OTnena:

1) opraM3aIOHHO-TEXHUYIECKOE U COIEPIKaTENIEHO-METOAMIECKOE COMPOBOXKACHUE CO3JaHMS
HOBBIX MECT B 00pa30BaTENBHBIX OPraHM3aIUIX PA3JIHYHBEIX THIIOB JJIS PEaU3alMH JOIOIHHUTETBHEIX

00Iepa3BUBAIOMNX IIPOTPAMM BCEX HAMPABIEHHOCTEMH;
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2) okazaHpe  WHOOPMAIMOHHOM,  KOHCYNBTAI[MOHHOM,  OPTraHM3alMOHHOH,  SKCICPTHO-
QHAMTHIECKON U METOJMYECKOM MHOMNEPKKH DPErHMOHATLHBIM BEIOMCTBEHHBIM IIPOSKTHEIM oducam,
OpraHM3aIUsIM, OCYIIECTBISIOMUX 00pa30oBaTeNbHYIO JEATENHHOCT B Cepe JOMONHUTENHHOIO
obpazoBanus getTel;

3) yCTaHOBIEGHHE M TOIJEpKaHWe KOHTAKTOB B IIPENENiax CBOCH KOMIICTCHIMHA C OpraHaMy
rOCyHapCTBEHHOM BIACTM U OpraHaMH MECTHOTO —camoympaslenus Poccuiickod —@enepanuy,
06pa3oBaTeNbHEIMAE ¥ OONIECTBEHHBIMH OpraHM3alWsIMM, CPEJICTBAMH MacCOBOM HH(pOpMAIuH,
(GHU3MYECKUMH JIHIIAMH, a TAKKE MEXTYHAPOAHEIMHU OPraHU3allisIMHy,

4) moaroToBka MHGOPMAIMOHHO-AaHATUTUIECKHX MATEpPHAllOB O XOJ¢ pealn3alyy KOMIUIEKCa
MEPOIPHUATUAN B 06JIaCTH 3aKPEIICHHOTO HAIPABJIEHHUS EATEIbHOCTH;

5) o6o0mmenne ¥ IOArOTOBKA AaHANMTHYECKHX MaTEPHaloB M CIOPAaBOK K COBCIIAHHAM,
3acelaHusAM, pa0OodYlM TpYyIaM ¥ WHBIM MEPOIPHATHAM IO BOIPOCAM, BXOMSIIMM B KOMIICTCHIHIO
Otpnena;

6) IOATOTOBKA ©XKETOJHBIX OTYETOB O DealM3alMd MEPOIPHATAN 1[0  HAIPaBICHUAM
nearensHocTr OThEHA;

7) pa3paboTKa JIOKAIBHBIX AKTOB, PETYJIUPYIONHX BOIPOCH], OTHOCAN[MECS K KOMIICTCHIHH
Otpnena;

8) ocylecTBIEHVE HHBIX (DYHKIMH B IIpe/iesIaX, yCTAHOBIEHHBIX IIOJTHOMOYHH.

2.3. HauanpHUK OT/ela YIACTBYET B COBEIIAHHUIX, CO3BIBAEMEIX IMPEKTOPOM YUPEIKACHUS, TIPH
00CYXIEHWH Ha HUX BOIIPOCOB, Kacaromuxcs aesTensrocTd Otaena.

2.4. Bosznoxenne Ha OTaen u ero pabOTHUKOB 0053aHHOCTEH, HE MIPENYyCMOTPEHHEIX HACTOSIIUM

[MomoxkeHueM, JOMYCKAETCs 10 IIOPYIEHUIO TUPEKTOPA.

ITI. OTBercTBEHHOCTH padoTHHKOB OTaEIa

3.1. Pa6otauxu OTaena HECYT OTBETCTBEHHOCTS 3a:

— cHmkeHue 50 HEeKTHBHOCTH KOJJIEKTHBHOIO TPYIa;

— HECBOGBPEMEHHOE BHINOJNHEHWE 3aJaHMif, IPUKAa30B, pPACHOPMKEHHHA M  yKa3aHHi,
BBIIIECTOSIIIUX B MOPSIIKE TTOJINHEHHOCTH PYKOBOJUTEINEH, 38 HCKIFOYCHACM HE3aKOHHBIX;

— HEHWCIIOTHEHUE MM HeHaUIeKalllee NCIIOIHEHNE BO3JIOKEHHBIX Ha HUX 3a1a4 U QyHKIKH,

— HECBOEBPEMEHHOE PAcCMOTpEHHe B Ipefeniax kommeTeHimu Otaena obpaleHuil rpaxaaH I
OOILIECTBEHHEIX O0OBENMHEHNH, a TaKKe YUPEeKICHUI W OpraHu3aluil, TOCyIapCTBEHHBIX OPTaHOB U
OpraHOB MECTHOTO CaMOYIIPABIICHHUS,

— HapymIeHWe YCTAaHOBICHHOTO MOpPsKa pabOThI ¢ JOKyMEHTaMH B Y YPCIKICHUH,

— HECBOEBPEMEHHOE peardpoBaHWe Ha IHCbMa MHHHUCTEPCTB, BEJIOMCTB, OpraHW3alMd u

obpamenus rpaxnal Poccuiickoit @eneparuu;



— pasrianieHue CBEIEHHH, COCTaBISIONMX OXPAHSEMYI0 3aKOHOM M WHBIMH HOPMAaTHUBHBIMHU
aKTaMH{ TaiHy, & TaKkKe CBEIEHHH, CTaBIIMX €My W3BECTHBIMH B CBS3U C HCIIONHEHHEM JOKHOCTHBIX
00s13aHHOCTEH, 3aTParuBalONMX YacTHYIO JKH3HB, 9€CTh W JOCTOMHCTBO Tpak[aaH, B TOM YHCIIE M IIOCIE
IIpEKpaIlleHAss ~ TPYNOBBIX  OTHOMIEHWH, B  Ipefenax, MIpeIyCMOTPEHHBIX  AEHCTBYIONIUM
3aKOHOAATEeNbCTBOM Poccuiickoit @enepanuy;

— netictBue (6e3meiicTBHUE), BeAyIlee K HapYNIIEHWIO MpaB W 3aKOHHBIX HHTEPECOB TPAXKIAH U
OpraHu3alri;

— COXPaHHOCTbH JOKYMEHTOB.

3.2. Bcro mMoTHOTY OTBETCTBEHHOCTH 3a Ka4€CTBO ¥ CBOEBPEMEHHOCTD BHINTOIIHEHUA BO3JIOKEHHBIX
Ha OTmen 3a71a9 U QYHKIHUN HECET HEIOCPEeACTBEHHO HauanpbHUK OTAENa, a B €70 OTCYTCTBHH JIUIO €T0
3aMeIIarolee.

3.3. CtemeHs OTBETCTBEHHOCTH paboTHUKOB OTAena yCTaHABIMBAECTCS WX JOJDKHOCTHBIMH
HHCTPYKIUSIMHU.

3.4. Pabotauku Otaena HECYT MEPCOHAIBHYID OTBETCTBEHHOCTH 3a COOTBETCTBUE BH3HUPYEMEIX

HUMU IIPOEKTOB, aKTOB ¥ JOKYMEHTOB 3aKOHOIATEeNLCTBY Poccuiickoil Deneparun.

IV. BzanmoorHomenusi OTaesa ¢ APyruMu CTPYKTYPHBIMH HOAPa3AeIeHHAMH

4.1.Tlo Bompocam, OTHOCSIOIMMCS K €ro KoMIeTeHINH, OTIOEeN OKas3bIBaeT COJIEHCTBHE BCEM
HOJIPA3ICNICHUIM Y 9P ACHHUS.

4.2, JlroOple TOpPYYEHHUS W 3aJad9d MCXOIANIMEe OT pPabOTHUKOB YUPEKACHHUS HCIIONHSIIOTCS
OTpenoM mocie cornacoBaHus ¢ IUPEKTOPOM Y UpeKICHU.

4.3. BsaumooTHomernus OT/eNa ¢ IpyTUMU CTPYKTYPHBIME MOIPA3IENEHUAMA MK pabOTHHKAMH
VupexJIeHus] OCYIIECTBISIOTCS OCPEICTBOM 00OMEHa JOKyMEHTaMU HapodHO IHOO depe3 3IEKTPOHHYIO
mouty. B ciygae ecnu 3amada 3aKiIOUacTCs B COTVIACOBAHMM, PEAAKTHPOBAHMM IOKYMEHTOB, OHH B
TIePBOHAYATIFHOM BHE (C IOSICHEHUEM 33/1a4i) B 00sS3aTeNbHOM IOpsAAKe HalpaBisroTes B OTaen depes

BIIEKTPOHHYIO MOYTY B BUJIE PENAKTUPYEMOTO TEKCTa.

V. Kpurtepuu onenku aesiresbHocTH OTAena
5.1. [TomHOE ¥ CBOEBPEMEHHOE WCIIOJIHEHWE IOPYYEHWH W NPUKA30B TUPEKTOPa, BXOMANIEH
KOPPECIIOHICHIINN.
5.2. Db dekTUBHOE PYKOBOACTBO W opranm3amus padortsl Otnena, 3Pp(QEeKTHBHOE HCIIOIHEHHUE
CBOMX JIOJKHOCTHBIX 00513aHHOCTEH.
5.3. TpynoBasi IUCIUILIMHA U YIaCcTHE B Pa3BUTUU KOPIIOPATHBHOHN KyJIbTYDBHL.
5.4. DddekTHBHOE HCIIONB30BAHUE PECYPCOB Y UPEKICHHUS.

5.5. KauecTBEeHHOE BENIeHUE JOKYMEHTaluu U OTUCTHOCTH.
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VI. 3akmrouenne

6.1. Hacrosmee [lonoxxeHne neficTByeT ¢ MOMEHTA YTBEPKACHUS JUPEKTOPOM YUPEKIEHHUS.

6.2. Iamenenus u nononHeHUs [1010KeHNS YTBEPKIAIOTCS TUPEKTOPOM Y UPEIKICHHS.

6.3. HauanpHuk oThena BeleT ydeT H3MeHeHHit B pabore Othena, mo Mepe HEOOXOIHMOCTH
BHOCHT IIPEIUIOKEHNS JUPEKTOPY Y UpexkaeHus 00 W3MEHEHUH U JIOTIOTHEHHH HacTosammero [lomoxeHus.

6.4. B ciiygae BOZHMKHOBEHHS CHUTYaIlWi, HE PErIAMEHTHPOBAHHEIX HACTOAIIMAM Il0J0KEHUEM,
paborauku OTaena 00s3aHE PYKOBOACTBOBATECS 3aKOHOAATENLCTBOM Poccuiickoit @enepanuy.

6.5. Jomxroctr B OTnene KOMIUIEKTYIOTCS JHMIAMKA C OOpa3OBaHUEM, OIPENENICHHBIM B HX

JOIDKHOCTHBIX HHCTPYKITUAX.



